
Complete and return your Statement of Income on the 16th of each month and no later to ensure 
your monthly assistance will be received on time. If your Statement of Income is handed into our 
office before the 16th of the month, it will be returned to you. Declare income received from the 
16th of the previous month to the 15th of the current month by you, your spouse, your dependent 
adult(s), or dependent children living with you. 

John Doe 

The person receiving 
assistance (head of 
household) /trustee must 
sign and date here 

Additional Form Required 
If you have childcare 
expenses, your caseworker will 
give you the Child Care 
Receipt Form which must be 
filled in and submitted with 
this Statement of Income 
monthly. 

Read each box carefully. 
Enter either the amount 
earned / date received. Attach 
photocopies of your pay stubs 
and verification of all income 
earned from your employment 
or a training program. Do not 
send originals, as they will not 
be returned to you. 

If you have no earnings, 
write the word “NIL” and draw 
a line through the entire 
column(s). 

Be sure your name and 
Member ID are filled in 

How to Complete your Statement of Income 
 

 



The person receiving 
assistance (head of 
household)/trustee must 
sign and date here even if 
there are no changes. 

Additional Information Required 
If you have moved, complete this 
section and give your caseworker a 
copy of your lease/rental 
agreement, or a landlord issued 
rent receipt/letter that also 
includes the landlord’s name, 
address and telephone number. 

 
 

 

Mail or Drop 
off on the 16th 
of every month 
to avoid delays 

in receiving 
your monthly 
assistance 

 
Statement of Income Instructions 
04/15 

 
This statement may be dropped off at any of the following locations for your convenience: 
• 400 City Hall Square East, Windsor (Ontario Works, Housing & Children's Services) 

o Office and 24 hour drop box available outside the Windsor Office 
• 215 Talbot Street East, Leamington (Ontario Works and Children's Services) 
• Ward 1: South Windsor Recreation Centre (2555 Pulford) 
• Ward 2: Adie Knox Recreation & Customer Care Complex (1551 Wyandotte W.) 
• Ward 3: Optimist Community & Customer Care Centre (1075 Ypres) 
• Ward 4: Gino A. Marcus Community & Customer Care Complex (1168 Drouillard Road) 
• Ward 5: Forest Glade Community & Customer Care Centre (3215 Forest Glade Drive) 

This page must be reviewed, signed and dated at the bottom. Please report any changes that have 
occurred within your family unit with respect to any of the following: accommodation, housing costs, family 
changes, leaving the province of Ontario for more than seven (7) days, and any asset/income changes. 


